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O06He NoJoKeHHus

1.1. Hacrosmee Tonoxenue 06 O6wem cobpaHuu pabOTHHKOB MYHMUMNANLHOrO OHOKETHOrO
JOLIKO/IBHOrO 06pa3oBaTeibHOro yupeskaeHus «bomblie-Menrepckuii 1eTCKnit can» ATHHHCKOTO
MyHHMLMMaTbHOro paiiona PecnyGnuku Tarapcran (manee - YupexiaeHus) pazpaboTaHo B
cooTercTBuM ¢ DenepanbHbiM 3aKoHoM oT 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickok
deiepallui» U peryiaMeHTUpyeT AeatebHocTh Obiero coGpanms paboTHHKOB YUPERICHUS.

1.2. Obee cobpanue paboTHuKoB Yupexaenus (nanee — Obuiee cobpanue) ABIAETCA NOCTOAHHO
JEHCTBYHOLIMM BBICLIHM OPraHoM KOJUIETHAlIbHOTO YIpaBJICHUS.

1.3. B cBoeii aestenbHoct OGuiee cobpanue pykosoactsyercs Koucturyumed Poccuiickoi
®enepauny, Konsenuueir OOH o npaax peGenka, (eaepanbHbiM  3aKOHOJATENLCTBOM,
sakoHojatenbcTBoM Pecnybnuku Tataperan B cdepe oOpasoBaHWs M COLMATbHOW 3alllMTBl,
ycrasom MBJIOY u HacTosuum [TonoxeHueM.

1.4, B cocraB OBuiero cobpaHus BXOJAT BCE COTPYAHMKH, /IS KOTOPBIX YUPEKACHHE ABIACTCA
OCHOBHBIM MECTOM paboThl.

1.5. O6uiee cobpanue u3bupaet M3 coero cocrapa npeaceaarens Obuiero cobpanus v cekperaps
O6uiero coBpatus cpokoM Ha oauH yuebHbiii roa. INpencenarens u cekperaps OOuiero cobpanus
BBIMOJIHAKOT CBOM 0053aHHOCTH Ha OOLECTBEHHBIX Havyalax.

1.6. Bacenanus OOwiero coOpaHus ABIAIOTCA OTKPBITHIMH: HA HHUX MOFYT TMPHCYTCTBOBATH
MpeJCTABUTENIM yupeauTes YUpexkaeHus, a Takke 3aHHTEPECOBAHHLIC NPE/ICTABHUTENH OpraHoB
MECTHOIO CaMOyMNpaBlieHHsl, OOIIECTBEHHbIX 00bEAMHEHHN.

1.7. Obmee cobpanue paGoTaer B TECHOM KOHTAaKTe C aJAMMHUCTPALMEH, KOJUIErHaibHBIMH
opraHamu yrnpabjeHHs YUpekaeHHs..

1.8. W3MeHeHHs W JI0T0HeHHs B HacToaLlee [TonoxkeHHe BHOCATCS PYKOBOAMTENEM YUPekACHHA.
1.9. Cpok aanuoro [lonoxenus He orpaHuyeH. [Tonoxkenue JeHCTBYET 0 NPUHATHS HOBOTO, Mocje
Yero CTapoe aBTOMAaTHYECKH YTPAuMBAET CHJIY U XPAHEHHIO HE MOAJICHKHT.

2. lean u 3apauu Obwero cobpanus palOTHHKOB Y4pek1eHus

2.1. Llenbto pesrenbHocTd OO6uiero cobpanus —sBaseTcs obliee pyKOBO/ICTBO VYypexaeHus B
COOTBETCTBMH C yUYPEAUTEILHBIMH, MPOrPAMMHBLIMH JOKYMEHTaMH W JIOKA/IbHBIMU aKTaAMHU.

2.2. JlesrensHocTh O61ero codpaHus Hanpap/ieHa Ha PeLICHHE CEYIOLIHX OCHOBHbIX 3a/la4:

- cofieiiCTBME PACIIMPEHHMIO KOJUIETHANbHBIX, JEMOKpPaTHUECKHX (GOpM ynpaBieHns YupexraeHus,
Pa3BUTHIO HHULMATHBBI TPY/10BOTO KOJIEKTHBA Y UPEIKACHUA;

- BbIpaboTKa OOIMX MOJAXO00B K pa3paboTKe W peann3aluu cTparera 10KyMeHTOB YupexaeHus;

- OnpejeeHne NepereKTHBHBIX HANpaBieHnii B 06/1aCTH OXpaHbl TPYa, MOKapHO#H Oe3onacHoOCTH,
AHTUTEPPOPUCTHYECKOH 3aLUMILEHHOCTH, COO/IOACHHS CAHUTAPHO-TUIMEHMYECKHX HOPM H TIPABHIL,
- paspeuienue npoGieMHbIX (KOH(IMKTHBIX) CHTYaLUUH ¢ y4acTHUKAMH 00pa3oBareibHOIO
npotiecca B npeaenax cBoei KOMMETEHUHH.

3. Komnerenuus O6mero cobpanusi

3.1.0npeaenser nepcneKTUBHbIE HAanpaBieHHs GYHKUHOHHPOBAHWA W Pa3BUTHS YUPEKAEHHA;
3.2.YTBep:KaaeT nporpamMMy pa3BUTHs Y UpeKIACHU;

3.3.Ilpunumaer peuieHHe O HEOOXOAMMOCTH 3aKIIOYEHHA € aJIMMHHCTpaUneld YupexaeHus
KOJJIEKTMBHOIO J10roBOpa,

3.4.TlpuHUMaEeT TEKCT KOJIEKTHBHOrO JOroBOpa, BHOCHT M3MEHEHMA M JIONOIHEHMA B
KOJUIEKTUBHBIH 10rOBOP;

3.5. 3acnyuiMBaeT OTYET 3aBe/lyHOIIEr0 O peain3alni KOIJIEKTUBHOro 10roBopa;



3.6.BHOCUT npeanokKeHWs 3aBeyllEeMy O BHECEHWM W3MCHEHWH B TPY/JOBbI€ JOrOBOPbI ¢
paboTHUKaMu;

3.7. llpuHumaeT npaBuiia BHYTPEHHEro TPYJ0BOro pacnopsjaka YupexaeHus,

3.8.IlpuHumaer JlOKadbHbIE HOPMATHUBHBIE aAKTbl  YUYpeKICHHS, KOHKPETU3UPYIOLIHE H
JETaNu3UpYIOILMe HOPMBI TPYI0BOT0 3aKoHoaaTebeTBa Poceuiickoit Deaepaumu;

3.9.130upaer 4Ne€HOB KOMWUCCMM 1NO  YpPeryjiMpoBaHHIO CHOPOB  MEXAY YYaCTHHKaMH
obpa3oBaTe/bHBIX OTHOLIEHHH OT paGOTHUKOB YupexIeHus;

3.10.BHocuT  mpemnokeHus  Yupeaureno  YupexJeHua 1o BONpOCaM  YJIyuYlIEHHs
(GYHKUMOHUPOBAHUA YUpekKIEeHHA, COBEPLUIEHCTBOBAHUA TPYJOBLIX OTHOLIEHWI W YCJOBHI Tpyna
paloTHUMKOB, B TOM YHUCle MO BONpocaM OXpaHbl M 0e30MacHOCTH YcloBH 0Opa3oBaTeNbHOroO
npouecca W TPYAOBOH JAEATENILHOCTH, OXPaHbl )KU3HU W 3/I0POBbS BOCMUTAHHUKOB M pabOTHHUKOB
VYupexaeHus;

3.11.Co3pnaet npu HEOOXOAMMOCTH BPEMEHHBIE U MOCTOSIHHBIE KOMMCCHH JUIS PELLEHHUS BONPOCOB,
OTHEeCeHHBIX K KoMrneTeHMH OO01ero cobpaHus, U yCTaHABIMBAET MX MOJIHOMOY S,
3.12.0cyliecTBASET KOHTPOJb 3@ BbINOJHEHHEM peuieHuit OO6uiero cobpaHus, HHPOPMHUpYET
KOJUIEKTHB YupexaeHus 00 MX BbINOJHEHUH, pealu3yeT 3amedaHus U npeploxeHus paboTHUKOB
YupexaeHus 1o COBEPLISHCTBOBAHHUIO ACATEIbHOCTH Y UpeKACHHS;

3.13.3acaymiuBaer MHGOPMALMIO 3aBEAYIOUIEr0 MHBIX OTBETCTBEHHBIX JIMIL O BbINOJHEHHH
pewenuid O6uero cobpanus;

3.14.0OcywectBinsier oOUECTBEHHBIH KOHTpOJb 3a paboOTOH aJAMWHUCTPALMK YUpexKIeHUs 110
CO3JIAHHIO0 HEOOXOJIMMBIX YCJIOBHI IS OXpaHbl M YKPEIUIEHUsS 3/10pOBbS, OPraHu3aluy MMUTaHHA
paboTHUKOB Yupex1eHus, co31aHuto 6e30MacHbIX YCIOBUI Tpyaa;

3.15.0cywectBasier 00LeCTBeHHbIH KOHTpPOIb 3a paboTOW aAMHUHMCTpaUMH YUpPEKAECHHUs 110
MaTepHalbHO-TeXHHYeCKOoMY obecriedeHrto 00pa3zoBare/ibHOH  JAeATENILHOCTH, 000pY10BaHHIO
MOMeEIIEHHI B COOTBETCTBUM C YCTAHOBJIEHHBIMU HOPMaMH U TpeDOBaHUAMH.

3.16.PaccmaTpuBaeT MWTOroBble [OKYMEHTbl KOHTPOJIbHO-HA30PHbIX OpraHoB O pesylibTaTax
KOHTPOJIbHO-HAA30PHBIX MEPONPHATHH, MPOBOAMMBIX B OTHOLUICHHH YUPEKAEHHS,

3.17.136upaet npeacraButeeil pabOTHUKOB YUpexkIeHHA B KOMUCCHIO MO TPYA0BbIM CIIOpaM;
3.18.Yreepxaaer TpeGoBaHus, BLIABUHYTbIE paOOTHUKAMKM YUpexIeHUs WIHW MpeacTaBHTENbHbIM
opraHom pabOTHUKOB YUpeIeHHA NMPH KOJJIEKTHBHBIX TPYA0BBIX CrOpax;

3.19. INpurumaet pelneHure o6 0ObABIEHUH 3a0aCTOBKH;

3.20.IlpuHrmMaeT Mepsl MO 3alMTE YeCTH, AOCTOMHCTBA W NPO(ECCHOHANLHON penyTauuu
pabOTHUKOB YupexJeHusi, N0 TMpeAyNpexJeHHUI0 NPOTHBONPABHOIO BMELIATENbCTBA B WX
TPY/IOBYIO JIEATENbHOCTD;

3.21.06¢cykaaeT BOMPOCkl COCTOAHUSA TPYIOBOH AUCUMIIUHBL B YUPEKAECHHH W MEPOTIPUATHSA MO
€e YKperuleHulo, paccmarpuBaerT (akThl HapylleHHs TPYAOBOH JMCLMIIIMHBL pabOTHHKAMH
Vupexaenus.

4. Oprannzauus aeareibHoctH Ob0wero cobpanus

4.1. Obuiee cobpanre NPOBOANTCA 10 Mepe HeOOXOAUMOCTH, HO He pexe 2 pa3 B rojl.

4.2. llpeacenarens O6wero cobpanus:

- opranmsyet aearenbHocTh O0wero cobpanus;

- unpopmupyer unenos OOuwero cobpaHus O MpeacTOsAllEM 3acefaHuMn He menee uem 3a 10
paboumnx aHell 10 ero NpoBeACHMU;

- OpraHu3yeT NOAroTOBKY W NMPOBEAEHHE 3aCeIaHU;

- onpejenser NoBeCTKy AHA;

- KOHTPOJIUPYET BBIMOJHEHHE PELIEHHH.

4.3, JllesarensHocts O6Iero cobpaHust OCYLIECTBIAECTCSA MO MPUHATOMY Ha y4eOHBIH O/ MnaaHy.



4.4. Pewenue o nposeeHUH BHeouepeHoro O6uero coOpaHus BpaBe MPUHATD:

- 3aBeAYIOLLHUH ;

- Npo(cOKO3HbII KOMUTET YUpexAeHH;

- WHMLMATUBHAS TIpPYINa, COCTOALLAs HE MEHEe YeM M3 OJHON TPETH OT YHMCIIEHHOr0 COCTaBa
paboOTHUKOB YupexaeHus.

4.5. Tlo TpebGoBanunio npodcoro3HOro KomuTera M (MAM) ykasaHHbIX ML npeacenarens O6uero
cobpanus 06s3aH B cpok He Gonee 15 nHelt coszBath OOiee cobpaHue, co31aB A1 €r0 NPOBEAEHHS
HeoOX0AMMBIE YCIIOBHSA.

4.6. Mosectky aHa O6wero cobpanus GOPMUPYIOT OPraHbl WK JIKLA, PUHABLLKE PELIEHHE O ero
cosbiBe. [Ipy 3TOM Apyrue opraHbl WK JIMLA BIIPaBe BHOCHUTb B MOBECTKY [HA AJS PacCMOTPEHHs
O61mm cobpaHuem pyrue BOnpocsl.

4.7. Opranel (n1uMua), cossiBatouime OO6uiee coOpaHue, coBMecTHO ¢ npeaceaarenem OO6uwiero
coOpaHus onpeenstoT:

- 1aty, Mecto U Bpems rnposeaerus O6wero cobpanus;

- nopsAa0K coobuieHus paboTHUKam o nposeaeHnu O61ero cobpaHus;

- nepevyeHb WHpopmauuu (Marepuanos), MNPeACTaBAAEMOH pabOTHMKAM TMpPH MNOArOTOBKE K
nposeaenuto ObLero codpanus.

B coobuiennm (06baBaeHnm) o npoeeaeHun OOLero cobpanus yKasbiBaroTca:

- laTa, MecTo W Bpems nposeaeHus O0Lero codpanus;

- BOMPOCHI, BKJIKOYEHHBIE B NMOBECTKY AHA OO0wero cobpaHus,

- IOPAIOK 03HAKOMJIeHUs paboTHUKOB ¢ MH(opMaLuel (MaTeprasaMu) K MOBECTKE JHA.

5. Opranu3auus nposeaenus Oowero cobpanus

5.1. Peructpauus yuyactHukoB OOuiero cobpaHus NpoBOAMTCA C LENbIO JOCTOBEPHOTO y4era
yyacTHUKOB OO61ero cobpanus, nojcyera ux obLIEro 4nuciia, yCTaHOBJIEHHs HAIMYMsA KBOpYMa s
€ro MpoBeICHHs; HCKTFOYEHHS BO3MOKHOCTH yuacTusa B OO1iemM coOpaHuH OCTOPOHHUX JIHLL.

5.2. Peructpaumio y4yactHukoB OOuero coOpaHusi NpOBOJUT CEKpeTapb, KOTOPBIA A0K/Ia1bIBaET
O6ueMy coOpaHHI0O O YHMCJIEHHOM COCTaBe 3aperdcTPUPOBAHHBIX YYACTHHUKOB, HAJIHYHMK WM
OTCYTCTBHHM KBOpYyMa.

5.3. O6uiee cobpaHne cuMTaeTCs NPAaBOMOYHBIM, €C/IM B ero paboTe NPpMHUMAKOT y4acTHe He MeHee
2/3 OT CNUCOYHOrO KOJIMuecTBa pabOTHUKOB YUpEeKACHHA.

5.4. B mnasnaueHHoe Bpems mnpenceaarens OO6wero cobpanue, 00BABIASET €ro Hayano M
NpeaocTaBseT COBO CEKPETapio, MPOBOJMBLIEMY PErHCTPALIMIO YH4ACTHHKOB.

5.5. Eciv Ha MOMEHT OKOHYaHHSi perucTpauuv KBOpyM He coOpaH, o0ObaBifeTCs WHas jnara
nposeaennss OOwero cobpanus. Takoe OOwmee cobpaHue NPOBOAMTCA MO MOBECTKE JIHA
HeCcOoCTOsBLIErocs coOpaHHs, €€ UBMEHEHHE HE JIONYCKAETC .

5.6. Ilo npeanoxenuto npeaceaarens Obuee cobpanne M30MpaeT CHETHYIO KOMMCCHIO B COCTaBE HE
meHee 3 uyenosek. [lpeacenarens OTKpbiBaeT U 3akpbiBaeT O6uuee cobpanue, npegocTaBIseT C0BO
€ro yyactHukam, obecreunBaer coO0ICHHE PEraMeHTa, KOHTPOIMPYET 00CTAHOBKY, BBIHOCHT Ha
roJI0COBaAHHE BOTMPOCHI MOBECTKH AHA, YTBEPHK/IEHHA NPOTOKOJIOB CYETHOH KOMHUCCHH, MOJNNCHIBAET
nportokon O6uiero cobpanus.

5.7. Tlpunstve pelwieHui MO BOMPOCAM MOBECTKH JAHA M YTBEpHIEHMS J0KymMeHTOB OObuiero
cobpaHus OCYLIECTBIAECTCS MYTEM OTKPBLITOrO TOJIOCOBAHMSA  €r0  YYaCTHUKOB  MPOCTHIM
OO0/IBIIMHCTBOM IOJIOCOB.

6. OrBercrBennocTb O6mero cobpanus

6.1. Obuee cobpaHue HeceT OTBETCTBEHHOCTb:



- 32 coOmoJeHMe B MPOLECCE OCYLIECTBAEHMS JCATENLHOCTH 3aKOHONATENbCTBA PoccHiickoi
Denepauuu;

- 338 COOTBETCTBME TPHHATBIX pPELICHHH JAEHCTBYIOLIEMY 3aKOHOJATENLCTBY W JIOKAJIbHBIM
HOPMaTHBHBIM aKTaM Yupex/IeHus;

- 38 KaYECTBEHHOC M CBOCBPEMEHHOE BBINOJIHEHHE M1AHOB M PELICHMIA, B TOM YMClle HAMPABJICHHbIX
Ha COBEPILCHCTBOBAHHUE JEATENBHOCTH YUPEKICHUS;

- 38 KOMMETEHTHOCTh IPUHUMAEMBIX PEeLLEHHUIA.

7. Menonpoussoacteo O6wmero cobpanus

7.1.3acenanus O6uiero cobpanus ohopmIsIOTCS NPOTOKOJIOM.

7.2.Ipotokon OGwero cobpaHus cocTaBifeTcs He Mo3mHee 3 JHell mocie ero 3aBepuieHus. B
MPOTOKOJIE YKA3bIBAKOTCS:

- Jlata npoBeieHus cobpanus;

- KOJMYECTBEHHOE NPUCYTCTBHE (OTCYTCTBHE) YNEHOB TPY0BOTO KOJICKTHBA;

- npuraaeHHsie nuua (PHUO, 1omKHOCTS);

- BOMNPOCHI MMOBECTKH JHSA;

- BBICTYMaloLIMeE JIHLA;

- X0/l 00Cy1eHUS BOMPOCOB;

- MPEANIOKEHHA, PCKOMEHJALMM W 3aMEYaHMs YJIEHOB TPYAOBOrO KOJUIEKTHBA W
NPUrIaeHHbIX JTHLL

- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «33», MPOTHB» M «BO3JAEPXKAICA» MO KAKIOMY
BOIPOCY, MOCTABJIEHHOMY Ha roJIOCOBAaHHE;

- peuieHue.

7.3.I1porokobl noanHckIBaKOTCS Mpe/ceaaTenem u cekperapem OBuiero cobpauus.

7.4B cnyyae oOHapykeHus OWMOOK, HETOYHOCTEH, HEJIOCTOBEPHOIo H3J0KeHUs1 (hakToB B
npotokosie Obiero cobpanus, yuacthuk OGLuiero cobpanus Brpase TpeGoBaTh OT npejceaaTens
€ro usmeHeHus. B coto ouepens, npesicesarens 06513aH NPUHATE MEPBI [0 BHECEHMIO B MPOTOKOJI
COOTBETCTBYIOLIMX M3MEHEHMIl M YTOUHEHHMH, a TakKe C/eaTh COOTBETCTBYIOIIEE COOGLIEHHE
cneayromemy Obuero cobpanmio, BHeCs JaHHbII BOIPOC B €10 MOBECTKY JIHS.

7.5.HyMepauus npoTokoNnoB BejieTcs OT Hauana yueGHOro roja.

7.6.Knura mpotokosnoB OGuwero cobpanus Hymepyercs MOCTPAHHWYHO, TMPOLIHYPOBLIBAETCS,
CKPEILIACTCA MOAMUCHIO 3aBEYIOLIEro YUpek/eHHs U NeyaThio YupexaeHus.

7.7. Knura npotokonos O6Luiero coGpanus XpaHHTCS B enax Yupexaenus u nepesaetcs no akty
(npu cMeHe pyKOBOAMTEIA, Nepeaye B apXHB).

8.3aknounTenbHbBIE MOJIOKEHHS

8.1Hacrosmee [Tonoxkenue aBnsercs NoKaibHbIM HOPMATHBHBIM aKTOM, MPUHUMAETCA Ha
obuwem cobpaHuu paGOTHMKOB, COrJacoOBBIBACTCH C NpodCOO3HBIM  KOMHUTETOM M
yTBepikaaerca (1M60 BBOAMTCA B JE/CTBHE) NPHKA30M 3aBEAYIOLIEr0 AOLIKOMbHbIM
00pa3oBaTeNbHBIM YUpexKAeHHUEM.

8.2Bce M3MeHEHM M [OMOJHEHUA, BHOCHMBIE B HACTOAIIEE [Tonoxenue, ohopmasiorcs B
MUCbMEHHONH (OpME B COOTBETCTBMM AEHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoii
DQenepanum.

8.3[lonoxkenne mnpuHMMaeTcs na HeonpeaedeHHbI cpok. M3meHeHMs M J0NONHEHMA K
[Tonoxenuto npunumaloTes B nopsake, npeaycmorpertom 1.9. 1, Hactosuero [TonoxeHus.
8.4Tlocne npunstusa IlonoxeHus (MM M3MEHEHHH W AONONHEHHH OTJAENBHBIX MYHKTOB W
pa3sziesioB) B HOBOM pelaKunMK Npeblaylias pejaKiuns aBTOMaTHYECKH yTPauMBaeT CUiy.



[Tpunoxenune Nel

k [Tonoxenuo 06 o6uem cobparuu pabOTHUKOB MyHULIMNANBLHOTO GHOKETHOTO AOMKONLHOIO

00pa3oBaTe/IbHOrO yupeskaeHus «bosible-MeHrepckuii netckuii can» ATHHHCKOrO
MYHHULHNANBHOrO paiioHa Pecny6Gnuku Tarapcran
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